Organization/Relationships of the Basic Elements for Independent Contractor Services


	1.  SCOPE
	2.  DELIVERABLES
	3.  TIME PERIOD
	4.  FEES

	I.  Nature and Places of Service
	
	II.
	III. Compensation and Reimbursement of Expenses

	A. Contractor shall furnish: (Describe project, purpose and description of services)
	B. Contractor shall deliver :( Reports/deliverables - Identify quantity, type and date due)
	A. Term of Agreement/ Schedule(s): (Identify time period and dates)
	Identify any progress or milestone Payments.  Plus per diem, Travel or other misc. expenses as appropriate 

Note: pay against deliverables only in column 2


	Contracted service shall include
	Qty
	Type
	Due
	Start date
	Complete
	

	The following phases and tasks:
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	Or lump sum $ plus defined expenses

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


NOTE 1:  An exception to the above is when contracting with multi employee Temporary Personnel Agencies or maintenance/repair service firms.  Since the University can monitor performance, we can pay their employees by a billing rate against a job description or a defined scope of maintenance or repair services.

NOTE 2:  The need for information as outlined above applies to a Purchase Order for Personal/Professional Services and to Consultant Agreements.
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