Effective Date: January 2010
University of California, Berkeley

[Name of Library or Affiliated Library] Library

Statement of Primary Responsibilities [EXAMPLE]

Name:


Fitzwilliam Darcy

Department:

Pemberley Library, Original Cataloging Department

Payroll Title:

Associate Librarian V

Working Title:

Cataloger for Romance Languages

Name & payroll title of Review Initiator: Elizabeth Bennett, Librarian V

Description of Responsibilities 
Original Cataloger: Creates and maintains permanent original bibliographic, authority, and holdings records in MARC format for the Library’s French-, Italian-, Spanish- and Portuguese-language collection, in all formats, including monographs, serials and electronic resources, according to current national standards of cataloging. Contributes authority records to and maintains authority records in the national authority database via NACO. 

Liaison duties: Serves as cataloging unit liaison to Library Systems Office. 

Management: Selects, trains, supervises and evaluates copy cataloging staff and student employees working in the Cataloging Unit.

Public Service: Provides reference services at the Pemberley Library Reference Desk.
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