REFERRAL FORM

FRONT: START HERE
Original Recipient

Refer this item to (location code):

_____________________________

AND provide instructions for the selector in case this item is rejected:

· 
Catalog for MAIN
· 
Return to vendor

· 
Send to Gifts/Exchange

· 
Discard

· 
Process for NRLF



Owning location:   





_____________________



Remember to insert a “Process 


for NRLF” flag

1. Referred by (your name):

2. Today's Date:

First Selector

If ACCEPTED write 4-character location on the verso (back) of the title page, erase any existing location if different, and remove this flag.
If REJECTED either:
A. Follow the instructions written by the original recipient, OR 
B. Refer to another selector by filling out the other side of this form
REFERRAL FORM

BACK: USE IF NECESSARY

Refer this item to (location code):

_____________________________

1. Referred by (your name):

2. Today's Date:

Second Selector

If ACCEPTED write 4-character location on the verso (back) of the title page, erase any existing location if different, and remove this flag.

If REJECTED: 
Follow the instructions written by the original recipient

Original Recipient
The first person to refer this item; usually the first person to insert a referral flag into this item
First Selector

The person whom the Original Recipient referred this item to
Second Selector
The person whom the First selector referred this item to
Catalog Department

Color: White

Rev. 20120823
REFERRAL FORM

FRONT: START HERE
Original Recipient

Refer this item to (location code):

_____________________________

AND provide instructions for the selector in case this item is rejected:

· 
Catalog for MAIN
· 
Return to vendor

· 
Send to Gifts/Exchange

· 
Discard

· 
Process for NRLF



Owning location:   





_____________________




Remember to insert a “Process 


for NRLF” flag

3. Referred by (your name):

4. Today's Date:

First Selector

If ACCEPTED write 4-character location on the verso (back) of the title page, erase any existing location if different, and remove this flag.

If REJECTED either:

C. Follow the instructions written by the original recipient, OR 

D. Refer to another selector by filling out the other side of this form

REFERRAL FORM

BACK: USE IF NECESSARY

Refer this item to (location code):

_____________________________

3. Referred by (your name):

4. Today's Date:

Second Selector

If ACCEPTED write 4-character location on the verso (back) of the title page, erase any existing location if different, and remove this flag.

If REJECTED: 

Follow the instructions written by the original recipient

Original Recipient

The first person to refer this item; usually the first person to insert a referral flag into this item
First Selector

The person whom the Original Recipient referred this item to
Second Selector

The person whom the First selector referred this item to
Catalog Department

Color: White

Rev. 20120823
